
 

THIS METHOD HAS BEEN TESTED BY ME PERSONALLY AND WORKS 100% 

 

1. Go to www.teesheet.co.za and sign in. Choose Westlake golf club, your id number and your 

password – if you cannot remember your password, click on “send me my password” and it 

will be emailed to the address that is linked to your profile. 

 

 

2. The member functions table will show up on your page on the right-hand side. If you click on 

“View spending accounts statement” it will show you your last 20 transactions on your 

spending account.   

 

 

 

 

 

http://www.teesheet.co.za/


The available balance will be showing on the top left. 

 

 

3. To make a payment to your spending account, click on “credit card-enabled transactions” 

 

 

4. Click on the block next to spending account to enter the amount you want to top up with. 

Make sure it’s next to your spending account and NOT next to the membership account. 

Click on proceed. 

 

 



 

5. Confirm the amount and click on “Pay securely using your credit card” 

 

 

6. Type in your credit card details and email address and pay. 

 

 

 

7. Once payment is successful, you can click on “view spending account” again and you will see 

that your balance is updated immediately. 


